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Policy and Procedures for Inquiry in case of leak or suspected leak of Unpublished Price 

Sensitive Information (UPSI) under the SEBI (Prohibition of Insider Trading) Regulations, 

2015 

1. BACKGROUND  

Regulation 9A of the SEBI (Prohibition of Insider Trading) Regulations, 2015, as amended (“SEBI PIT 
Regulations” or “Regulations”) mandates every listed company to formulate a written policy and 

procedures for inquiry in case of leak of unpublished price sensitive information and initiate 

appropriate inquiries on becoming aware of leak of unpublished price sensitive information and 

inform SEBI promptly of such leaks, inquiries and results of such inquiries. 

2. SCOPE  

This Policy deals with 

a) Formulating procedures for inquiry such as initiating inquiry, reporting, etc. in case of leak or 

suspected leak of UPSI.  

b) Strengthening the internal control system to prevent leak of UPSI.  

c) Penalizing any insider who appears to have found guilty of violating this policy. 

3.  DEFINITIONS 

“Leak of UPSI” means communication of information which is/deemed to be UPSI by any person, who 

is in possession of UPSI, to any other person, directly or indirectly, overtly or covertly or in any 

manner whatsoever, except for legitimate purposes, performance of duties or discharge of legal 

obligations. 

Words and expressions used and not defined in this policy but defined in the conduct to regulate, 

monitor and report trading by designated persons, the Securities and Exchange Board of India Act, 

1992, the Securities Contracts (Regulation) Act, 1956, the Depositories Act, 1996 or the Companies 

Act, 2013 and rules and regulations made thereunder and amended from time to time shall have the 

meanings respectively assigned to them in those legislation. 

4. APPLICABILITY  

This policy shall apply to all designated persons and immediate relative of designated persons and 

persons in possession of or having access to unpublished price sensitive information. 

5. PROCEDURE FOR INQUIRY IN CASE OF LEAK OF UPSI OR SUSPECTED LEAK OF UPSI 

 1. Inquiry under this policy shall commence based on a written complaint received from any 

employee, department of the Company, Registrar and Share Transfer Agent, designated person, 

Depository, Stock Exchange, Regional Director or any official thereof, Registrar of Companies or any 

official thereof, regulatory / statutory authority or any other department of Central or State 

Government.  



2. The complaint shall inter alia state particulars of the complainee and details of the complaint. The 

Complainant has the option of annexing such documentary evidence, as deemed reasonable for the 

purpose of substantiating the complaint lodged. 

 3.The Complaint shall be addressed to the Company or Board or Audit Committee or Chairman or 

Managing Director or Compliance Officer, to be called as Authorized Person.  

4. Within 5 (five) working days of receipt of the complaint, the complainee shall be intimated by 

authorized person as provided in point no.3 to submit the details of the complaint received and shall 

request him/her to give a written representation within 7 (seven) working days of receipt of letter.  

5. Within 7 (seven) working days of receipt of representation, the authorized person from point no 3. 

shall proceed to investigate in the matter and for such purpose may consult such persons, whether 

internal or otherwise or obtain such external assistance or opinion, as he may deem expedient in this 

regard. During the course of such investigation, the authorized person as provided in point no.3 may 

call for such additional documents, representations, etc. as he may deem fit.  

6. If no representation is received within the aforesaid stipulated time, the authorized person shall 

issue notice to the complainee asking him to show cause as to why the Company should not initiate 

disciplinary proceedings, as applicable, against him.  

7. On completion of the preliminary investigation under point 5, receipt of reply to the show cause 

notice issued under point 6 or on non-receipt thereof, the authorized person shall refer the matter to 

the Chairman of the Audit Committee, along with his opinion, for his consideration.  

8. Chairman of the Audit Committee on receipt of such opinion shall proceed to convene a meeting of 

the Audit Committee and put forward its recommendation to the Board. The Board, on receipt of such 

recommendation and after due review, if forms an opinion that the complainee is guilty of leak of 

UPSI or suspected leak of UPSI, then it will order for necessary disciplinary proceedings of the 

company, which will be in addition to the penal provisions stated under SEBI Regulations and any 

other statutory enactments, as applicable.  

9. The Company suo moto reserves the right of initiating an inquiry under this policy against any 

designated person if it has reasons to believe that such person has leaked UPSI or suspected to leak 

UPSI. 

10. The word authorized person wherever referred in this policy shall mean and include head  

of the Company, whether occupying board position or not, by whatever name called. 

6. AMENDMENT  

The Board of Directors of the Company, in sync with applicable laws, rules & regulations, may amend 

/ substitute any provision(s) with a new provision(s) or replace this entire Policy with a new Policy.  

In any circumstance where the terms of this Policy differ from any law, rule, regulation etc. for the 

time being in force, the law, rule, regulation etc. shall take precedence over this Policy.  

 


